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What is WorldCat.org? 

WorldCat.org is an online library catalog that lets you look up materials in libraries around the 

world. 

How to create a free WorldCat.org account? 

1. Go to: https://www.worldcat.org/ 

a. WorldCat is a non-solicitation resource (no one is going to send you spam or try 

to sell you something) 

2. Click Create a free account link in the upper-right corner of the WorldCat.org homepage 

3. Fill in the required fields in the CREATE AN ACCOUNT form 

a. Enter a unique username, password, and email address 

i. Usernames must be fewer than 35 characters (only letters or numbers, 

with no special characters or spaces) 

ii. Once you have established an account, your username cannot be 

changed 

iii. If you want another username, you must create another account, with a 

different email address 

iv. Use email address that you check frequently (if you lose your username 

or password, you must use the Forgot your password link and 

information will be sent to you at the email address that you used to 

create your account) 

b. Select I certify that I am at least 16 years of age, and I’m not a robot checkboxes 

c. Read the Privacy Notice and click CREATE ACCOUNT button 

4. After registering, you should get a confirmation message, displayed in green on your 

WorldCat.org profile dashboard that reads: Thank you for registering! You will receive a 

confirmation email with information about your account. 
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How to customize your WorldCat.org profile dashboard? 

 

1. Decide if you want your profile private or public 

a. Make entire profile private 

b. Only make your email address private 

c. Only make favorite libraries, lists or saved searches private 

2. Click Edit profile link located underneath your username  

a. Add a photo (JPEG format only) 

i. Photo is not required 

b. Set privacy settings  

i. Email address can be private (viewable only by you) or public (viewable 

by anyone) 

ii. Hide entire profile (if you select this checkbox, users will not be able to 

find you via contact search on WorldCat.org or view your profile) 

3. Add personal information 

a. Enter as much or as little information in your profile as you want 

i. You may leave fields blank 

b. We suggest that you enter your zip code, which will allow WorldCat.org to 

automatically provide you with a general list of libraries in your area 

i. Only libraries that have created a profile in the WorldCat.org registry are 

listed 

4. Enter your interests in the provided box 

a. Separate each keyword with a comma 

b. Use common terms and phrases (like e.g. genealogy, beginner genealogy) 

c. Click SAVE PROFILE 

d. Your keywords will be displayed as search links on your WorldCat.org profile 

dashboard 

 

How to create lists of library materials? 

 

1. Creating lists in WorldCat is a useful practice if you want to track, or share a list of library 

materials 

a. Click on Create link located in the LISTS box on your dashboard 

b. Enter list name and set list privacy 

i. Public (viewable by anyone and lets you send an invitation to others to 

view your list) 

ii. Private (viewable only by you) 

c. Click CREATE NEW LIST 
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2. Add items to your list 

a. Type your search into the provided search box and click SEARCH 

b. Use the search facets, located on the left-side of the screen to narrow down your 

search 

c. For example, just by using format, language and year facets, you can 

significantly narrow down the number of results 

d. Select the checkboxes of the titles that you would like to save into your list 

e. Select your list from the SAVE TO drop down menu and click SAVE 

f. You should see a message: Selected item(s) have been added to your list 

displayed in green on top of the page 

g. Click Your list link to view  

h. Here, you can change list name, add a brief description and edit list privacy 

i. You can also send an invitation to view your list by clicking SHARE located right 

under the list name, and filling in name(s) and email(s) of recipients 

i. Recipients can ignore your invitation, and will not receive further 

messages from WorldCat.org 

ii. After your initiation is sent, you will get a notification that reads: Your 

invitation has been sent! 

 

How to create citations in WorldCat.org? 

 

1. Go to LISTS from your WorldCat profile dashboard 

2. Select the list you would like to use to create citations 

3. Go to CITATIONS VIEW tab and select checkboxes for the items of interest 

4. Select desired Citation style from the drop down menu 

5. Select how you would like to export the citations and click EXPORT 

 

How to save your searches on WorldCat.org? 

 

1. Perform a search 

2. Use the search facets, located on the left-side of the screen to narrow down your search 

3. Using SORT BY drop down menu, arrange the search results according to your 

preference (not required) 

a. Relevance (default) 

b. Author (A-Z) 

c. Turtle (A-Z) 

d. Date (Oldest first) 

e. Date (Newest first) 
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4. Once satisfied with the results list, click SAVE SEARCH 

a. Name, describe your search and set a privacy setting 

b. Click SAVE SEARCH 

c. Saved searches will be displayed on your WorldCat.org profile dashboard 

 

How to designate favorite libraries in WorldCat.org? 

 

1. To add libraries, start searching WorldCat.org for an item of interest 

2. Click on the item and click Find a copy in the library link located to the right-side of the 

item description 

3. If you entered a zip code in your WorldCat.org account profile, it will be displayed in the 

location window, if you did not, or need to search in a different location, either enter zip 

code, city, county or state name 

4. Click the Add to favorites link next to the name of the library you would like to make a 

favorite 

5. Chose the privacy settings in the pop-up window and click SAVE 

6. A message will appear confirming your action 

7. Click WorldCat.org profile link to see your saved libraries 

8. By clicking Ask a librarian you can get in touch with library professional to assist you 

a. To get in touch with The Genealogy Center, email us at genealogy@acpl.info or 

call (260) 421-1225 

9. Your favorite libraries will now be a part of your WorldCat.org account dashboard 

 

How to add tags to library materials in WorldCat.org? 

 

1. Tags are keywords that help you classify or describe the item (they are usually one 

word, but a phrase can be used as long as none of the words are separated by comma) 

a. They may help you find similar items 

b. They may help you organize items in a way that makes sense to you 

c. All tags are public and are visible by all WorldCat.org users 

2. To add tags go to an item record (whether from your lists or saved searches, or a 

completely new search) and click Add tags link 

3. Enter tags into the pop-up window and click SAVE TAGS 

4. You will receive a confirmation message that your tags have been applied 
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How to delete your WorldCat.org account? 

 

1. Click Edit profile link located just below your username 

2. Scroll down to the end of the page and click This form link to be taken to account 

deletion form 

a. Deletion of your WorldCat.org account will also delete any associated lists, 

reviews, tags and saved searches 

b. Account deletion may take up to 5 business days 

 

WorldCat for Genealogy  

https://www.oclc.org/go/en/worldcat-genealogy.html  

 

WorldCat.org video tutorials 

 

Lists: https://youtu.be/vos5ivBeZ5c 

Citations: https://youtu.be/X8W7kWMrVNk 

 

https://www.oclc.org/go/en/worldcat-genealogy.html
https://youtu.be/vos5ivBeZ5c
https://youtu.be/X8W7kWMrVNk

